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Driving Licence & Permit Requirements Minibuses July 2022
Passenger Transport Information:
1.What is a minibus and who can drive one?
A minibus is a motor vehicle with between 9 and 16 passenger seats. It is described as a category D1 vehicle by the Driving Vehicle Licencing Authority. Minibuses can be driven by drivers who have passed their category “D1 not for hire or reward” test and hold a full D1 (or D) entitlement for profit or for social purposes. 
There are, however, circumstances when a driver can drive a minibus within the UK when they hold a car (category B) licence. These circumstances vary depending on when the driver passed their car driving test. These arrangements only apply when driving the minibus in the UK not if driving abroad.
Minibuses that have been adapted to reduce the seating numbers are not classified as a minibus so long as the vehicles V5 has been amended to record this fact.  Adapted minibuses with seating below 9 passenger seats can be driven on a car (category B) licence.
2. Drivers who passed a category B test before 1st January 1997:
These drivers were automatically granted category D1 (if not for hire or reward (code 101 on individuals driving license) i.e., provided there’s no payment from or on behalf of the passengers). This enables the licence holder to drive a minibus provided the minibus is not used for hire and reward.
3. Drivers who passed a Category B test after 1st January 1997 and hold a B1 Licence:
These drivers can drive a minibus (if this meets the required criteria) under a certain set of circumstances. Please see more information on this below. 
If you are driving a minibus for your employer, your licence must include category D1. 


There is an exemption for volunteers without a D1 on their licence. However, all employees of Staffordshire County Council will be required to have a D1 on their licence. 
If the minibus has been adapted to transport less than 9 people and the V5 has been updated accordingly then the vehicle is not a minibus and can be driven on a Class B Licence.
In relation to maintained schools and academies, for the purposes of any volunteer exceptions (please see detail below), it will be for the individual establishment to complete its own assessment and determination as to whether a D1 is required or whether the volunteer exception is met. 
We would advise that the establishment keep an audit trail and record the reasons for their decision in relation to any such determination. 
4. Volunteers for a Charity or non-commercial body who don’t have a D1
Drivers might be able to drive a minibus if they meet all the conditions in the Driving Licence regulations. These are:
1. The vehicle is used for social purposes by a non-commercial body, but not for hire or reward;
1. The driver is aged 21 or over;
1. The driver has held a car (Category B licence for the last 2 years)
1. The driver receives no payment or consideration for doing so, other than out of pocket expenses.
1. The maximum weight of the minibus is not more than 3.5 tonnes fully loaded (or 4.25 tonnes including any specialist equipment for the carriage of disabled passengers).
1. You provide the services on a voluntary basis; and
1. You do not tow a trailer. 
5. Age Limits: The minimum age is 21. When renewing a licence at 70 the driver must pass a DVLA medical and request to renew their minibus entitlement to keep D1 Licence. 
There is no upper age limit to D1 licensing, but after 70 renewal is required every 3 years.


6. Licence requirements: If you are unsure which vehicles your Licence enables you to drive, there is a flowchart on the gov.uk website where you can check this. Please do so here:
Vehicles you can drive - GOV.UK (www.gov.uk)
7. Hire or Reward:
For the latest guidance on what constitutes “Hire and Reward” please see the link to the gov.uk website below:
Driving school minibuses: advice for schools and local authorities - GOV.UK (www.gov.uk)
As indicated in that guidance, the Court takes a very broad view of what constitutes “hire or reward” and may consider indirect payment to be hire and reward. You should seek further advice if you’re in any doubt over whether your organisation operates vehicles for “hire or reward”.
If an establishment (or insurers) are concerned that they may not meet the definition of not operating for hire or reward, they are advised to consider applying for a section 19 permit.
8. Volunteer Drivers: 
How do you determine if someone is driving on a voluntary basis?
As indicated above, it will be for the individual establishment to determine whether someone is driving on a voluntary basis and to keep a record of the reasons for their decision
Below details examples that may assist you in making such a decision: 
An employee cannot be labelled as a Volunteer if the person is driving the minibus in their contracted hours. Even if the employee has volunteered to drive the minibus, if it is driven inside of their contracted hours, then they are not considered to be a true volunteer. In addition, if driving a minibus is in the employee job specification, this element is unlikely to be satisfied.
If the terms and conditions of an employee’s contract of employment state that driving minibuses is a part of their duties, or if they are paid an additional sum specifically for driving the minibus (other than a sum to reimburse them for out-of-pocket expenses on a cost recovery basis), such employees would be deemed as receiving payment for driving a minibus and would not be driving the minibus ‘on a voluntary basis’. In these cases, a full D1 licence (or a full D licence) would be needed.
If an employee’s contract of employment does not state that driving minibuses is part of their duties and they receive no additional payment for driving a minibus to take pupils on trips or to social sporting events (except for reimbursement for out-of-pocket expenses), they will be driving on an extra-contractual, voluntary basis. In this case, the category B licence would suffice (assuming the conditions are met) even if the school reimburses the employee for fuel, parking, and tolls.
9. Permits	
In addition to the Licence requirements detailed above, there are also Section 19 Permits and Public Service Operators Vehicle Licence (PSV) which may be required for the purposes of operating minibuses.  These are licenses awarded to organisations as operators permitting them to operate minibuses. These are not individual to the Driver and must not get confused with the Driving Licence types detailed above.

10. Section 19 Permits 
Section 19 Permits are granted under the Transport Act 1985.  
This permit allows the holder to operate transport services for “hire or reward” without the need for a PSV licence or a D1 Licence, provided it is not with a “view to a profit”. This therefore means that students and pupils can be asked to pay a contribution to the minibus when being used for school/social purposes. 
This is a free permit which organisations may apply for under specific circumstances i.e. 
· It is only available to not-for-profit organisations.
· The Permit can only be used to carry passengers who fall within the groups specified on the permit. The vehicle must not be used for carriage of members of the public.
· The Permit must be displayed in every vehicle whilst it is being used to carry passengers.
· The Permits are not vehicle specific and can be moved between vehicles.

Staffordshire County Council Legal Services recommend, all Council and Maintained Schools apply for this free permit if they operate a minibus, for use infrequently and particularly for extra-curricular activities. 
Where a Section 19 Permit is required additional safety checks form part of this permit’s requirements. See guidance link below on maintenance requirements.
See factsheets for further information or link to gov.uk website for all information on Section 19 Permits: 
Section 19 and 22 permits and obligations: not for profit passenger transport - GOV.UK (www.gov.uk)
Category B and category D1 (101) (not for hire or reward) licence holders are entitled drive minibuses that are operated for hire or reward in accordance with a Section 19 permit. Apart from the hire or reward test, the same driving licence requirements as described above apply.

11. Hire and Reward-Operator License Distinctions; Public Service Vehicle (PSV) Operators Licence 

An Operator’s licence is required where any minibus is operated with a view to a profit, or the operating organisation exists for-profit.  There are several obligations required to obtain this type of operator licence. This includes annual licences fees and proof that maintenance funds available to keep the vehicle in good order as well as other obligations, such as employing a qualified Transport Manager during the period of the licence.  
Drivers under these Operator licences will have to have completed competency assessments to have an unrestricted D Licence.
For information in relation to PSV Operators Licence please see:
Public service vehicle (PSV) operator licensing guide - GOV.UK (www.gov.uk)
12. Requirements for operators of Minibuses:
As Operators of minibuses, you are responsible for the insurance and safe operation of your vehicles including compliance with all laws. Further information can be found here:
Guide to maintaining roadworthiness: commercial goods and passenger carrying vehicles (publishing.service.gov.uk)
 Drivers' hours: GB domestic rules - GOV.UK (www.gov.uk)
13. SCC Minibus Training Scheme for Drivers:
Staffordshire County Council operates a Minibus Driver Training Scheme.  It is a requirement for drivers who want to carry passengers on a minibus that has been leased from County Fleet to successfully complete the Minibus Driver Training Scheme. A section 19 permit must be obtained before the driver of the minibus can commence the Minibus Training Scheme. 



This training only applies where the driver is carrying passengers e.g., not when taking a minibus for a service. The Scheme is open to any service / school / academy / other organisation that require their minibus drivers assessed to meet legal and safety requirements through undertaking the Minibus Training Scheme.  
The scheme is not restricted to vehicles owned or leased via County Fleet.
If you require any further information, please email minibus@staffordshire.gov.uk
Please also see our intranet page for more information 
Minibus training scheme - Staffordshire County Council

Other Useful Contacts
Transport Team 
John Mitcheson, SCC Senior transport coordinator -  john.mitcheson@staffordshire.gov.uk 
Connected & Sustainable County
Staffordshire County Council
No.1 Staffordshire Place
Stafford, ST16 2LP

Road Safety 
Richard Rea | Road Safety Manager
Highways & the Built County
Staffordshire Place, Tipping Street, 
Stafford, ST16 2DH
'Mobile: 07870 995680
richard.rea@staffordshire.gov.uk
Health, safety & Wellbeing Service 
Duty Officer shss@staffordshire.gov.uk
01785355777


Review Timelines
This guidance is next due for review by Legal Services March 2025 or inline with any national guidance changes.
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	27/10/22
	Change to name of Transport Team contact 
	Change made removed Dominic Davidson and replaced with John Mitcheson, SCC Senior transport coordinator -  john.mitcheson@staffordshire.gov.uk
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